
 

Florence-Lauderdale Public Library Executive Director 

March 23, 2018 

 

Position: Executive Library Director 

Salary: Competitive salary commensurate with education and experience 

Deadline: Open until filled 

Submission requirements: Cover letter, resume, and three (3) references may be mailed to-  

 

ATTN: Library Director Search 

Florence-Lauderdale Public Library 

350 N. Wood Avenue 

Florence, AL 35630 

Introduction 

The Florence-Lauderdale Public Library (FLPL) Board of Directors seeks an energetic, creative 

professional with a passion for innovation, learning, and community service to lead a dynamic 

staff in providing outstanding and visionary library service to a community. 

Position Summary 

The 40,000 square foot library building opened in December of 2002 and currently has a staff of 

30 individuals with a budget of 1.3 million dollars. The library collection contains a wide array 

of materials totaling 73,000 items, including eBooks and eAudiobooks, downloadable 

magazines, and unique genealogical resources. The library serves a population of approximately 

90,000 individuals in the county and provides service to an additional 60,000 residents in the 

surrounding region.  

The library director’s primary responsibilities will be to provide leadership and direction in the 

development and implementation of short and long term plans, to administer the library’s fiscal 

program, coordinate the planning, development, and management of the library’s program of 

service, and establish effective working relationships with community leaders. 

The Locale 

Florence and Lauderdale County is located in the northwest corner of Alabama on the banks of 

the Tennessee River in the heart of the Muscle Shoals region. The library is located in the center 



of a vibrant downtown, blocks from the University of North Alabama, and anchors a cultural 

area with a city park, art centers, and history museums. Known for its musical heritage, the city 

of Florence has been recognized regionally and nationally as one of the best small towns in 

America. 

 

Essential Job Duties: 

 Develops short-term and long-term goals and plans for library operations in keeping with 

the library’s mission statement and operating policies. 

 Prepares and presents the library budget proposal, and monitors and approves 

expenditures from the official operating budget. 

 Works directly with the library auditor in preparation of the annual fiscal audit. 

 Guides the management staff in plans for the development of library services to meet the 

present and future needs of the community.  

 Supervises library staff, directly or through appropriate delegation, to create a 

harmonious team environment. 

 Participates in the recruitment and selection of library personnel. 

 Assists in preparing meeting agendas and participates in Library Board of Directors 

meetings. 

 Attends conferences, workshops, and meetings and reads professional literature to stay 

informed on issues related to library management and services. 

 Prepares grant requests to state and federal agencies and nonprofit foundations and 

administers grant funds upon reward. 

 Assists with direct patron services as needed. 

 Interacts regularly with the local government representatives. 

 Reports regularly to the Friends of the Library and the Library Foundation and makes 

requests for funding. 

 Serves on professional and community committees, as requested, to advance the library 

and the library profession. 

 Reviews and evaluates the library’s services on an annual basis. 

 Monitors all publicity on all major programming events. 

Required Knowledge, Skills, and Abilities: 

 Ability to problem-solve using diplomatic resolution strategies. 

 Professional communication skills, both oral and written. 

 Ability to establish and maintain effective working relationships with superiors, 

subordinates, associates, corporate representatives, agency officials, and the general 

public. 

 Ability to operate a personal computer using standard or customized software 

applications appropriate to assigned tasks. 



 Comprehensive knowledge of professional library and information services practices. 

 Substantial knowledge of principles, practices, and techniques of managerial planning, 

directing, and supervision. 

 Ability to travel as required. 

 Ability to perform a wide variety of duties and responsibilities with accuracy and speed 

under the pressure of time-sensitive deadlines. 

 Ability and willingness to quickly learn and put to use new skills and knowledge brought 

about by rapidly changing information and/or technology. 

 Ability to perform highly complex and varied tasks requiring independent knowledge and 

judgement. 

Acceptable Experience and Training: 

 Master’s Degree in Library and Information Science from an accredited institution 

preferred  

 Extensive experience in library management and operations 

 Any equivalent combination of experience and training which provides the knowledge, 

skills, and abilities necessary to perform the work 

Essential Physical Abilities: 

 To work when needed which may include nights and weekends 

 To be on call as needed for emergency situations or to appoint a designee when out of 

town. 

 To provide transportation to meetings or events in order to carry out library activities. 

 The ability to stand and sit for long periods of time. 

 The ability to speak in front of groups. 

 The ability to push 50 pounds. 

 The ability to lift 30 pounds. 

The above job description is not intended as; nor should it be construed to be exhaustive of all 

responsibilities, skills, efforts, or working conditions associated with this job. Reasonable 

accommodations may be made to enable qualified individuals with disabilities to perform the 

essential functions of this job. 

Equal Opportunity Employer 

 


